Ilumannsa ona niocomoeku 00 icnumy

1. Bugu indopmamii. SIxi ocHoBHI Buau iH(opmarii Bu 3Haere? Hasenmith
NIPHUKJTAIA KO)KHOTO BUTY.

2.BaactuBocti ingopmanii. I[lepeniuite BIacTUBOCTI 1H(OpMaIlli Ta HABEIITh
KOHKPETHI MPUKJIAIN 32 KO)KHOIO BJIACTHUBICTIO.

3. O0mexenHs: noctymy Ao iHdgopmanii. ki BUau OOMEXKEHHS AOCTYIY J10
1H(pOopMallii ICHYIOTh?

4. Kondinenuiiina indopmanisi. Jlaiite BU3HAUCHHS MOHSITTS KOH(EpEHIIHOT
1H(pOopMarii.

5.®Maxkrtopu ayreHTH(ikaunii. Yum Binpi3HSAOTECA (akTopu ayTeHTU(]ikamii 3a
TUNnamu?

6.Ayrentudikania 3a gomomororw TOTP. V uvomy mnondraiorh nepeBaru Ta
Hepoiku BukopuctandHs TOTP y mnopiBHSHHI 3 IHIIUMH OJHOPa30BUMHU
napoisimu, Hanpukiag, HOTP abo SMS-kogamu?

7. Onuauui BuMmipy indopmamii. Sxi oxmHuUI BUMIpY KiTbKOCTI 1H(popMaIii
BUKOPHUCTOBYIOTh y TemepimHiii yac? Uu icHye Taka omuHMI iHMOpMaIi sSK
Te0101T?

8. Cucrema pgomMeHHux imen. Illo Take jgoMenHe 1M’ 1 IS YOTO
BUKOPUCTOBY€TbCSI DNS?

9.PeleBaHTHICTh i MEPTIHEHTHOCTh PE3YNBTATIB MOMIYKY. UMM MEPTIHEHTHICTH
BIJIpI3HAETHCA Bij pesieBaHTHOCTI? HaBediTs mpukiiamu.

10.Oneparopn momyky. Hapenitb mnpukiIaaum MONIYKOBUX  3alHTIB 13
BUKOPHUCTAHHSIM OMEPATOPIB.

11.BcecBitne maBytunns (World Wide Web). Illo Take BcecBiTHe maByTHHHS
(WWW) i unm BOHO Bifpi3HS€ThCS Bif [HTepHETY?

12.XocTunr (hosting). I1{o Take XOCTHHT 1 K1 iioro ocHOBHI Buau (Shared Hosting,

Virtual Private Server, Dedicated Server Hosting, Colocation)?



13.ETanu cTBOpeHHs1 BJACHOro caity. Ha3BiThb OCHOBHI €Tanmu CTBOPEHHS
BJIACHOTO CAMTYy.

14.11y0Oaivni, riopuani Ta npuBaTHi XMapu. fka pi3HUIS MK MyOJIYHUMH,
riOpUIHUMU Ta TPUBATHUMHU XMapamu?

15.CyBepenHi xmapHi cucteMH. SIKi KOHKpPETHI NPUKIIAIU peai3allli CyBepeHHUX
XMap ICHYIOTb y CBITI?

16.YMoBM BHKOPHMCTAHHA XMApHHUX cepBiciB. YoMy BaXXJINBO YBa)KHO YUTaTH
YMOBHU KOPHUCTYBaHHSI XMapHUMU cepBicaMu?

17.CepBic SaaS. Illo Take SaaS 1 B sSKMX BHUIAJAKaX MWOTO JIOIIJIBLHO
BUKOpUCTOBYBaTH? HaBeniTh NpuKIaan NOMyasipHUX SaaS-cepBiCiB.

18.Cepgic IaaS. Illo sBnse cob6oro moaens [aaS? Uum laaS BimpizHAETHCA Bif
SaaS?

19.llenTpu od6podku aanux (LHOM). lllo Take meHTp 0OpOOKHM JaHMX Ta SKi
(byHKIII1 BiH BUKOHYE?

20.Kaacu cxoBum Amazon. Sk oOupaerbcs Kiac cxoBuina B Amazon S3 B
3aJIEKHOCTI BIJ] THITY JJAHUX Ta YACTOTU JOCTYIY A0 HUX?

21.Intepdeiic Microsoft Word. SIki ocHoBHI enemeHTH Mae iHTepheiic MS Word?

22.BukopucTtaHHs ma0JoHIiB y TekcToBoMy penakropi MS Word. V yomy
MOJIATAE PI3HUIA MIXK JIOKYMEHTOM, CTBOPEHHM Ha OCHOBI IIa0JIOHY, 1 CaMHUM
mrabinonom y Word, 1 sik ix mpaBmiibHO 30epiratu?

23.Cnonyyennss kaaBim B MS Word. HaspiTe mnepeBaru BHKOpPUCTaHHS
KOMOIHAITI KJaBill Tiepea BHKOPUCTAaHHAM Mumii? SIki xoMOiHAIi KiiaBimr
Hal4acTimie BUKOPUCTOBYIOThCA Mpu podoti 3 MS Word?

24 .Tlapamerpn a63any B MS Word. Ski mapamerpu ab3amy HailuacTiiie
BUKOPHUCTOBYIOTH ITi/T YaC HATAIITYBAHHS CTUIIB?

25.ITapamerpu mpudty B MS Word. SIxi mapamerpu dopmaryBanus mpudrty
noctyrnHi y MS Word?

26.Ilapamerpn cropinok B MS Word. fki napamerpu CTOpPIHKM MOXHA

HanamTyBaru B MS Word?



27.Kosouturyau B MS Word. Il{o Take KONOHTUTYJIN Ta JJI1 4YOIO BOHH MOXKYTb
OyTH BUKOpPHUCTaH1?

28.Cnucku B MS Word. ki Tunu cnuckis icHytoTh y MS Word 1 sk iX cTBopuTH?
Sk 3MIHUTU CTUIIb Mapkepa abo Hymepallli ClucKy?

29.CTBOpeHHsI BUHOCOK y TekcToBoMy peaaktopt MS Word. Sk ctBoputH Ta
HaJIAIITYBaTH KIHIEBI Ta MOCTOPIHKOBI BUHOCKK B MS Word?

30.Ilpu3HaveHHs] TA BUAM Po3aiiiB y TekcTtoBomy penakropi MS Word. fki
nepeBaru Jlae BUKOpUCTaHHA po3aunB y Word npu odopmileHHI CKIaIHHUX
JIOKYMEHTIB?

31.30epe:xeHHs IOKYMeHTIB y TekcToBOMY penakropi MS Word ta 8 Word Online.
VY skux popmarax moxHa 36epertu fokymeHT B MS Word Ta 8 Word Online?

32.PenaryBanns ¢aiiiaiB ¢popmary PDF 3a nonomororo nporpamu MS Word. fki
BIIMIHHOCTI MK pearyBaHHsIM TekcToBoro PDF 1 ckanoBaHoro 300paxxeHHs B
dbopmare PDF y Word?

33.Ctuai B MS Word. IIlo Take ctuini y MS Word ta sika ixHa posib mija 4ac
(dopmaryBaHHS JOKyMeHTa?

34.CTBopeHHsI MOCHJIaHb Yy TekcToBoMmy penakrtopi MS Word. fAxi Bugm
rineprnocuianb MOKHa CTBOPUTH B ToKymMeHTI MS Word?

35.I'pagiune odopmiaenns cropiHok B MS Word. fki cmocobu rpadiunoro
oopmIIeHHs CTOpIHKU J0CTyIHI B MS Word?

36.CTBOpeHHs 3MicTy 1okyMeHTa B MS Word. ki Kpoku HEOOXiTHO BUKOHATH
JUTSI CTBOPEHHS 3MICTY JOKyMEHTa? SIK OHOBHTH 3MICT MicCIisi BHECEHHS 3MIH Y
JIOKYMEHT?

37.CTBOpeHHsI CHUCKY BUKOPUCTAHUX JxKepes B MS Word. SIk cTBopuTH CrTCOK
BUKOPUCTAHMX JKEPET 3 TEKCTY BUHOCOK?

38.BukopucTaHHsl MOLWIYKY Ta 3aMiHM y TeKcToBoMy pemakropi MS Word.

HaBeniTe mpukiaam cuTyariii, KOJIm 3py9HO BUKOPHCTOBYBATH 3aMiHY TEKCTY.



39.BukopucTaHHA AaBTO3aMIHH Yy TeKcTOoBOMY penakropi MS Word. ‘x
HANAINTYBaTH BJACHI MpaBWIa aBTO3aMiHU I TIPUCKOPEHHS BBEACHHSA
TEeXHIYHUX a00 MOBTOPrOBaHUX (Ppa3?

40.CtBopenHst noxkymeHTiB 3autTsl (Mail Merge) y Microsoft Word. fk 3a
nonomoroto Mail Merge cTBopUTH 1HAMBIAYaNbHI JIUCTU 200 cepTUu(IKaTH IJIs
Ipyny OTpUMYBayiB?

41.Intepgeiic mporpamu MS Excel. Ha3BiTb ocHOBHI enemeHTH iHTEpdeicy
Excel ta ix npu3HadueHHs.

42.0nepanii 3 apkymamu MS Excel. fIk moxna nomaru, nepeliMeHyBatu,
nepeMicTuTH abo BuAanuTu apkym y kuusi Excel?

43.Omnepamii 3i psakamu Ta croBnuamMM Ha apkymi MS Excel. fki nii moxxHa
BUKOHATH 3 31 psJKaMu Ta CToBHIAMHU? Ski € CcrmocoOM TpPHXOBYBaHHS Ta
B1J10OpaXCHHs CTOBIIIIIB UM PSKIB?

44 .Bmict kiaitunok B MS Excel. SIki Tunum naHux MOXyTh MICTUTHCS B KJIIITHHIT
Excel?

45.0mnepanii 3 kaiTuakamu B MS Excel. fxi 1ii Mo)kHa BUKOHATH 3 KIIITHHKAMU ?
SIK 301HiCHUTH aBTO3allOBHEHHS 3HAYEHD O KJIITHHKAX ?

46.Yucaosi popmaru kaitunok B MS Excel. SIki uncnoBi ¢popMaTit MOXKYTh OyTH
BUKOPHUCTaHI B KIiTHHKaX Excel?

47.BupiBHIOBaHHSI B KJIITHHKAX Ta 00'eqHaHHs KiIiTHHOK MS Excel. fIki cmoco6u
BUPIBHIOBaHHS TEKCTY y KIITHHKaX iCHYI0Th B Excel? Sk o0'eqnaru nekinbka
KJIITUHOK B OJTHY?

48.5Ik MOKHA 3aXMCTHTH JaHI HA apkywax i B KiiTuHkax? fIK BCTaHOBUTHU
napoib Ha apkym abo KHHTY, m00 OOMEXHTH pelaryBaHHs abo TMeperis
iH(bOop™MaIIii?

49.Konu nomuiiok B MS Excel. I1[o o3rauaroTh ocHOBHI Koau moMuiiok Excel

(#VALUE!, #DIV/0!, #NAME?, to1110)?



50.®@opmyau y MS Excel. fIka ctpykrypa popmynu y Excel Ta sik npaBuibHO ii
ctBoputu? Hapenitb mnpukiagu 0a30BUX (opMyn s OOYHMCIECHHS CyM,
CepelIHIX 3HaYeHb, MIHIMyMY Ta MaKCUMYyMY.

51.BinnocHi Ta abcostoTHi nocuaanns B MS Excel. Y yomy nossirae pisHuns Mix
BIJIHOCHUMHU U aOCONMIOTHUMH TocuiiaHHsIMU? HaBeniTe mpukiaau CUTyaIliH,
KOJIM HEOOX1/IHO BUKOPUCTOBYBATH a0COIIOTHI MOCUIaHHS.

52.Buan giarpam B MS Excel. [Ipusnauenns pizHux BuuiB aiarpam. Ha3zpith
ocHoBHI Tunu aiarpam B Excel 1 cdepu ix 3actocyBaHHs. SIK NpaBUIIBHO
BUOpATH TUI JiarpaMu 3aJIe’KHO BiJ XapakTepy JaHUX?

53.11obynoBa ricrorpamu B MS Excel. fIki ocHOBHI eleMeHTH Mae Jiarpama B
Excel?

54.11ob6ynoBa kpyrosoi aiarpamu B MS Excel. Konu 1o11iibHO BUKOPHUCTOBYBaTH
KpYTOBy jaiarpamy?

55.11o6ynoBa ToukoBoi aiarpamu B MS Excel. /{751 9oro 3acTOCOBY€ThCSI TOUYKOBA
niarpama Ta sk il moOymyBaru? SIki gaHl Halkpaiie BigoOpakaTu came 3a
JIOTIOMOTOX0 TOYKOBOI JliarpamMu?

56.EaemenTn niarpam B MS Excel (Chart Area, Plot Area, Chart Title, Axis Titles,
Data Labels, Gridlines, Legend).

57.11poueaypa niaroroBku Tadauui g0 aApyky B MS Excel. SIki eranu miaroroBku
tabmuii 10 apyky B Excel BaM Bimomi? Sk HajmamTyBaTH MapaMeTpu CTOPIHKU
nepes ApyKoM Tadmuii?

58.CTBOpeHHs ijIIocTpaliii 3a 10MOMOI0I0 CUCTEM IITYYHOIO iHTeJdeKTy. SKi
€TUYHI Ta MPABOBI MUTAHHS BUHUKAIOTH MPU BUKOpPHUCTaHHI Al-3reHepoBaHUX
UTFOCTpAIliil y KOMEPIIMHUX Y1 OCBITHIX MPOEKTAX?

59.CTBOpEeHHSI MYJIbTHUMEIIIHOT0 KOHTEHTY 32 J0MOMOI0I0 CHCTEM HITYYHOT 0
inTenekTy. SIKi IHCTpyMEHTH Ha OCHOBI IITYYHOTO I1HTEJIEKTY JO3BOJISIOTH
CTBOPIOBATH MYJIFTUMETIMHUN KOHTEHT 0€3 CTCIiaJbHUX TEXHIYHUX 3HAHb?

60.OcHoBH1 BUAM iH(porpadikm. /(15 BupieHHs SKUX 3aBlaHb BUKOPUCTOBYETHCS

iH(porpadika?



